How to Submit a Redactor Account Request Through the Daniel’s Law Portal

This document details the process of submitting a redactor account registration request through the Daniel’s Law portal
page (https://danielslawredact.nj.gov). During the registration process, be prepared to provide the following
information:

e Occupation/Title (Required)

e Valid agency email address (Required)

o Telephone # (Required)

e Agency Type (County, Municipal, or State) (Required)

e Agency address (Including county and municipality) (Required)

e Agency main telephone # (Required)
e Agency website URL
e Your myNewlersey/MBOS account login information

NOTE: Fields marked “(*)” must be completed or you will not be able to submit an account registration request.

1. Go to the Daniel’s Law redactor portal page by entering the following URL into your internet browser:
https://danielslawredact.nj.gov

Click the “Register for a Daniel's Law Redactor Account” button to start the account request process.

) OFFICIAL SITE OF THE STATE OF NEW JERSEY Click the “Register for a Daniel’s
Law Redactor Account” button to
STATE OF NEW JERSEY start the account request process.

Daniel's Law

Instructions for Registration g\

Daniel's Law

In November 2020, Governor Murphy signed Daniel's Law, which
amended the Open Public Records Act (OPRA) and other statutes
protecting personal information for certain persons in public service.
Specifically, Daniel's Law is designed to expand protections from public
exposure for personal information about active and retired judges, law
enforcement officers, and prosecutors, and their immediate family
members. Redactors appointed at state, county and municipal
government levels are responsible for carrying out these protections.

3. Review and acknowledge the User Agreement by checking the checkbox and clicking the “Click to Proceed with
Registration” button.

USER AGREEMENT

Please be advised thot users of this site agree to the following:
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Complete the below fields on the redactor information page. Fields marked “(*)” must be completed or you will
not be able to submit an account registration request:

e * First Name

e *Last Name

e Middle Name

o Suffix Name

e * Occupation/Title

e * Agency Email Address

o *Telephone #

o *Agency Type

e * Agency Name

e * Agency Address 1

e Agency Address 2

e * County

e * Municipality

e *Zip Code

e * Agency Main Telephone #
e Agency Website URL

e Comments or Additional Information

DCA

Community.

User Account Information
* First Name
* Last Name
Middle Name
Suffix Name "
" Occupation/Title
" Agency Email Address
* Telephone # ()
Agency information
* Agency Type -
* Agency Name
* Agency Addrass 1

Agency Address 2

* County ~
* Municipality ~
" Zip Code

Enter the verification code displayed to the right of the field. If the code is difficult to distinguish, click the “Get
a new code” link to generate a new verification code.

Agency Website URL

Comments or Additional
Information

Verify Registration

Verification Code: (%) |
Get a new cods

Certification Language

[0 1 acknowedge that, by submitting this application, | am applying to act as a redactor for ane county or municipal jurisdiction and that, if |
am appolnted to act as & redactor for ancther county or municipality, | must submit a separate application and create 2 separate
myNewlersey sccount for that purpose.

[ Pursuant to R.1:4-4, | understand that by clicking the Submit Request button, | am certifying that the foregoing statements made by me

are true. | am aware that if any of the foregoing statements made by me are willfully false, | am subject to punishment,
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6. Review and acknowledge the two (2) certifications by checking the checkbox for each, after which the “Submit
Registration” button will activate. Click the “Submit Registration” button to submit your account request to the
Office of Information Privacy (OIP).

gency Website URL
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Verification Code:
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7. After creating your Daniel’s Law account, you will be required to link it to your myNewJersey account.

e If you have an existing myNewlJersey account, select “Yes” under Do you have a myNewlJersey Logon ID? and
logon to your account.
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‘Govemor Phil Murphy + Lt Govemar Sheila Ofiver
NJ gov | Services | Agencies | FAQs
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%NewJerlsugy

Link NJ Disclosure Protection to myNewJersey
ifyou 2 myNew Jorsey Logen ID before but
Do you have 3 myNewJersey Logen ID? oottt e can snd't you o cck
®ives

No

if you have a mybiey

oy Logon 10 but forgot
Information about your existing myMewJersey account: o priemerd, ftand send 110 you

myNewJarssy Logan

e If you do not have a myNewlJersey account, select “No” under Do you have a myNewJersey Logon ID? to create
one.
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Gavemor Phil Murphy « Lt. Governor Sheila Oliver
N ]

227 Ne
HNLWJEI"S*?Y

Link NJ Disclosure Protection to myNewJersey

00 you have  myNew Jersay Logon ID7

Yes
@no

Information to create your new myNew.Jersey account: Here

Choase a myNewJersey Logon 10

Choase apassword

Retype your password:

First name:

John

Last name:

Doe

Inter, wel ask you the following question f you answer it comrectly, we'l send
ur sl address e ! ’
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8. After confirming or creating your myNewlersey account, a message will display advising that your request has
been successfully submitted and a confirmation email has been sent to your email address.

o Congratulations! You have successfully submitted your request to the New Jersey Office of Information

Privacy (QIP) for a Daniel's Law "redactor” user account A confirmation email has been sent to your &-
mail address. Please follow the instructions detailed in the email to verify
your email address.

If you do not receive the confirmation e-mail, please check your junk email or spam filter to ensure it was
nat blocked. If you confirm that the email was not blocked, click here to resend it

Should you need any additional information, please contact the QIP by telephone (605-815-3838) or

email (OIP@dca.nj gov).

9. You should receive an automated email notification titled “Please confirm your registration” requesting you to
verify your email address. Click the hyperlink listed in the message to verify your email address.

From: "Daniel's Law Notification” <donotreply@dca.nj.gov>
Subject: [Daniel's Law] Please confirm your registration
Date: November 14, 2022 at 9:12:02 AM EST

To:

Dear State Redactor,

This email has been sent to you in response to a request submitted to the New Jersey Office of Information Privacy (OIP) for a Daniel's Law "redactor” user account. If you requested this
account, please click on the following hyperlink to verify your email address - https://danielslawredact.nj.gov/Include/Register/VerifyEmail.aspx?token=NYUi)5UYGDHowb%
2bhzGiW4HNdPNFe%2b0WSClisHsZYKOBBfA|BIB2%:2bI2IF7BrwS3gy

If you did not submit a request to the New Jersey Office of Information Privacy for a Daniel's Law "redactor” user account, please contact the OIP immediately by telephone (609-815-3939)
or email (OIP@dca.nj.gov) to report that your email address has been used without your consent.

10. After verifying your email address, the OIP will review your account request. You will be notified via email if
your request has been approved or denied.

From: "Daniel's Law Notification" <donotreply@dca nj gov>

Subject: Daniel's Law: Your Redactor Account Request Has Been Approved
Date: November 14, 2022 at 9:46:43 AM EST

To

Dear State Redactor,

Thank you for using Daniel's Law Portal. Your request for a "Redactor” account has been received and approved. Once you receive notification that records are availabe for redaction, please return to the Daniel's
Law Portal to login through you myNewlersey account.

Click this hyperlink to login Daniel's Law now.

Thanks again for using Daniel's Law Portal.
Best Regards,
Daniel's Law Portal Team

This email message was sent from a notification-only system that cannot accept incoming e-mail. Please do not respond to this message. If you have questions or concerns please send them to OIP@dca.nj.gov or
call at 609-815-3939.
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11. If your account request is approved, the “Daniel's Law - Disclosure Protection Redaction” role will be displayed in
your myNewJersey account. The role is a hyperlink that you can click to access the admin site to collect and
confirm redaction information.

Governor Phil Murphy - Lt. Governor Sheila Oliver
NJ.gov | Services | Agencies | FAQs

) OFFICIAL SITE OF THE STATE OF NEW JERSEY

W‘il NeWJersr;wgy Welcome State: logout | my account | auth code | layout | help

o Increase the security of your account: myNJ now supports authenticator apps in addition to SMS texts; if you haven't already activated MFA, go to
your my account page and click ‘Multi-factor authentication' to enable it.

Applications
Travel Guide

] Locate Events | Travel & Tourism Home | Add an Event

[

Statewide

Governor Phil Murphy
Lt. Governor Sheila Oliver
NJ Home

12. You can also login to the admin site by returning to the Daniel’s Law redactor portal page
(https://danielslawredact.nj.gov) and clicking the “Daniel's Law Redactor Account Login” button. You will then
be directed to logon to your myNewJersey account.

OFFICIAL SITE OF THE STATE OF NEW JERSEY
You can also login to the admin site by returning to

the Daniel’s Law redactor portal page and clicking the
“Daniel's Law Redactor Account Login” button.

Instructions for Registration ¢ Register for a Daniel's Law Redactor Account Daniel's Law Redactor Account Login ‘

STATE OF NEW JERSEY

Daniel's Law

Community

Daniel's Law

In November 2020, Governor Murphy signed Daniel’s Law, which
amended the Open Public Records Act (OPRA) and other statutes

protecting personal information for certain persons in public service.
Specifically, Daniel’s Law is designed to expand protections from public
exposure for personal information about active and retired judges, law
enforcement officers, and prosecutors, and their immediate family
members. Redactors appointed at state, county and municipal
government levels are responsible for carrying out these protections.

“'W Newlersey
ol
Log In to myNewJersey
Login ID: If you need to register for
Unemployment Benefits
please go to
. myunemployment.nj.gov.
Password: Unemployment services are

only accessed through that

Otherwise, register for
e myNew.Jersey services here

Forgat your password? SignUp

Need help?
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For any questions concerning the Daniel’s Law redactor portal or redactor account registration process,
please contact the Office of Information Privacy (OIP) at: OIP@dca.nj.gov
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